


Facility Use Policy
The Episcopal Church of the Good Shepherd

Purpose 
The Episcopal Church of the Good Shepherd (the Church) is a parish of the Episcopal Church and is led by the Holy Spirit to live and share the Gospel of Jesus Christ.  Property and facilities are owned and maintained by the Church to further the Church’s purpose and vision.
This document sets forth the Church’s policy for the use of facilities owned and controlled by the Episcopal Church of the Good Shepherd. 
General 
· The Rector of the Church of the Good Shepherd is entitled to the use and control of the Church and Parish buildings together with all appurtenances and furniture, in accordance with the Canons of The Episcopal Church.  As such, the Rector is the final authority concerning the use of Church facilities. 
· Use of Church facilities by any group shall be in accordance with any Vision Statement adopted for The Church of the Good Shepherd. 
· Use of Church facilities for political purposes will not be allowed. 
· Use of Church facilities for Good Shepherd religious activities shall have priority over other uses.  Scheduling conflicts will be resolved by the Rector in the best interest of the Church.
· Use of Church of the Good Shepherd facilities shall be in accordance with the Canons of The Episcopal Church and the Episcopal Diocese of Upper South Carolina. 
· It is recognized that the initial request for the use of Church facilities will likely come from personal contact, such as email, phone call, messaging, etc.  Availability of the facilities requested should be determined before continuing with the Facility Use process. 
Use of Ballenger Hall 
· Use of Ballenger Hall is limited to Church of the Good Shepherd groups and Nonprofit Organizations, and celebration of Life Events of Good Shepherd Members in Good Standing
· Use of Ballenger Hall for administrative activities, Christian Education, Nursery, Coffee Hours, etc. is not covered under this policy as they are considered normal operations of the Church that do not require specific approval of the Rector. 
· Other uses of Ballenger Hall are limited to 
· Receptions after religious functions (e.g. weddings, funerals, ordinations, installations, etc.) 
· [bookmark: _Hlk190948507]Use by Nonprofit Organizations whose purpose or mission aligns with Good Shepherd’s Vision Statement (e.g. Alcoholics Anonymous, Daughters of the British Empire, Greer Relief, etc) 
· Church sponsored events (e.g. Chili Cook-off, Pancake Suppers, Good Shepherds fundraisers, Game Nights, etc) 
· Church outreach ministries (e.g. blood drives, coat drives, sewing groups that donate Clothing)

Church of the Good Shepherd Groups
· Church of the Good Shepherd Groups are defined as any group or organization reasonably considered a part of the Church of the Good Shepherd and that support the mission or vision of the Church.  Examples are The Daughters of the King, the Men’s Group, The Good Shepherds, Women’s Book Club, the Vestry, etc. 
· Good Shepherd Groups may request use of Church facilities through the Parish  Clerk or directly through the Rector or Senior Warden, as appropriate. 
· The Rector or Senior Warden, as appropriate, shall decide whether the use of the Facility Use Request Form is required. 
· Once approved, the Group is responsible for notifying the Parish Clerk of the event and date/times, if appropriate. 

Nonprofit Organizations 
· Nonprofit Organizations are defined as any group with no affiliation with the Church of the Good Shepherd and whose mission and purpose is to further a social cause and provide a public benefit.  (e.g. Alcoholics Anonymous, Daughters of the British Empire, Greer Relief, etc)
· Nonprofit Organization requesting use of Church facilities shall submit a Facility Use Request Form, including Employer Identification Number. 
· [bookmark: _Hlk192617757]Any fees associated with facility usage will be determined at the time of request.
· Final approver of the request (Rector or Senior Warden) shall notify the Parish clerk of the event and date/times. 
Life Events of Good Shepherd Members in Good Standing
· Members of Good Shepherd shall be allowed to use Ballenger Hall for significant life events, where they are the person being celebrated.  Examples are:
· Birthdays
· Anniversaries
· Baby/Wedding Showers
· Graduations
· Retirement
· Definition of a Member in Good Standing shall be as defined in the Bylaws of The Church of the Good Shepherd.
· Any fees associated with facility usage will be determined at the time of request.
· A member requesting the use of Church facilities shall submit a Facility Use Request Form.
· Final approver of the request (Rector or Senior Warden) shall notify the Parish clerk of the event and date/times. 

Insurance 
· Nonprofit Organizations using Church facilities assume liability for all physical damage and personal injuries occurring as a result of their use of the facilities. Nonprofit Organizations may be required by the Vestry or Rector to obtain commercial liability insurance in amounts determined by the Vestry or Rector, as appropriate. 

Security 
· All users of Church of the Good Shepherd facilities are responsible for determining access requirements prior to use of the facilities. 
· All users of Church of the Good Shepherd facilities are responsible for maintaining physical security of the facilities during use.  This includes ensuring that buildings are locked or properly secured after facility use.

Alcohol 
· Service and consumption of alcohol shall be in accordance with the Church’s Alcohol Policy.
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